
DEPARTMENT OF THE NAVY 
OFFICE OF THE ASSISTANT SECRETARY 

RESEARCH, DEVELOPMENT AND ACQUISITION 
1000 NAVY PENTAGON 

WASHINGTON DC 20350-1000 

MEMORANDUM FOR DISTRIBUTION OCT 1 5 2!20;? 

Subj: INTERIM GUIDANCE FOR THE IMPLEMENTATION OF THE 
SYNCHRONIZED PREDEPLOYMENT AND OPERATIONAL TRACKER (SPOT) 
PROGRAM 

Encl: (1) USD (AT&L) memo dated September 28, 2007 

Enclosure (1) is provided for information and immediate 
implementation, as appropriate. The Under Secretary of Defense 
for Acquisition, Technology and Logistics (USD (AT&L)) has 
provided interim guidance on inputting contractor data into the 
Synchronized Predeployment and Operational Tracker (SPOT) 
program. The interim guidance applies to all Department of 
Defense contracts in Iraq and Afghanistan for the performance of 
security and translator/linguist services by U.S./U.S. Resident 
Alien, Third Country National and Local National contractor 
personnel. A deadline of November 1, 2007 has been established 
for inputting the required information into the SPOT program. 

To the extent that your activities award contracts for 
security and translator/linguist services in Iraq and 
Afghanistan, it is requested that all necessary steps be taken 
to comply with the November 1, 2007 deadline. 

DASN (ALM) 

Distribution: 
NAVAIRSYSCOM (2.0) 
NAVFACENGCOM (ACQ ) 
NAVSEASYSCOM (02) 
NAVSUPSYSCOM (02) 
SPAWARSYSCOM (02) 
MARCORSYSCOM (CT) 
NAVICP (02) 
ONR (02) 
SSP (SPN) 
HQMC (DC, I&L) 
MSC (N10) 
CMC (LB) 



THE UNDER SECRETARY OF DEFENSE 

ACQUISITION. 

3 0 1  0 DEFENSE PENTAGON 
WASHINGTON, DC 20301 -301 0 

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTMENTS 
CHAIRMAN OF THE JOMT CHIEFS OF STAFF 
UNDER SECRETARIES OF DEFENSE 
COMMANDERS OF THE COMBATANT COMMANDS 
ASSISTANT SECRETARIES OF DEFENSE ' 

GENERAL COUNSEL OF THE DEPARTMENT OF DEFENSE 
DIRECTOR, OPERATIONAL TEST AND EVALUATION 
INSPECTOR GENERAL OF THE DEPARTMENT OF DEFENSE 
ASSISTANTS TO THE SECRETARY OF DEFENSE 
DIRECTOR, ADMINISTRATION AND MANAGEMENT 
DIRECTOR, PROGRAM ANALYSIS AND EVALUATION 
DIRECTOR, NET ASSESSMENT 
DIRECTORS OF THE DEFENSE AGENCIES 
DIRECTORS OF 1XE DOD FIELD AGENCIES 

SUBJECT: Interim Guidance for the Implementation of the Synchronized Predeployment 
and Operational Tracker (SPOT) Program 

OSD announced in January the designation of the SPOT program as the database to 
serve as the central repository for Contractors Deploying with U.S. Forces (Attachment A). 
In March, the Director, Defense Procurement and Acquisition Policy, provided a new 
paragraph for use in DFARS clause 252.225-7040 that must be included in all contracts 
(Attachment B). 

Effective immediately, this memorandum and the instructions (Attachment C) 
serve as the authority and initial guidance for input into the SPOT program of 
information on security and translator/linguist services contracts being performed in Iraq 
and Afghanistan on all U.S./U.S. Resident Alien, Third Country National, and ~ocal-  cn 

rn National contractor personnel employed on such contracts. A completion date of U0 
November 1,2007, is required. Complete implementation guidance for the SPOT . ': 
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program will be issued before the end of First Quarter of FY 2008. - I ;I" 
. C J  

.<-) 
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As stated 



b, QFFICE OF TH'E SECRETARY OF DEFENSE 

WAIHINOTON. D.C. 20361 

I r  

MEMORANDUM FOR ASSISTANT S E C K ~ A K Y  OF THE ARMY (ACQUISITION. ' 

LOGISTICS REID TECIIFIOLOGY) 
ASSISTANT SECKmARY OF THE N A W  (RESbiRC)j, 

DEVRLOPMENT AND ACQUISI'I'ION) 
ASSISTANT SkiRETARY OF THE AIR FORCE (ACQUISZTION) 
DIRECX'OR OF THI3 IOMT STAFF 

SUBJECT: Dd-ion orSpchmnlrcd Prcdcploymenl and Opurtional Tracker [SPOT) as . . 
C e n ~ d  Repository for Infonuation on Con- Deployinn with the FWCO (CDF) 

Don Inslntclion 3020.41 "Conrrucrur'Pemctfi,d Aurlrorized to Ac.co~lpany rhd U.S. 
Anned FOC~J, '  fDoU13020.41) roquiy   ha Under Swdbyof Dcfcnrc Tor P e n o ~ d  mad 
Rcdinau'(USDCP&R)), in coordinetbn with Ihc Undcr Sccrctuy oTDcTcarc Zor Aqul~irion, 
Tschnology nnd Logirlics (USD(AT&L)), to ddgnulc or dcrctop r joint wtb-borcd dalobuuc 
and procedures For iu use. u the cmtnl mpndtory Tor Infomiion 00 311 CDF p r s o ~ o l . ,  

011 Novnkibcr 30.2006, thc Defcrlsc Dusincsa Systtnu Manqpnlant Crwnrninte. chuircd 
by d ~ o  Dcpuly Sccrelary o f  Dofcwe. upprovrd SPOT an m anlerpricc pmlptml to chablc hmder 
virlbllify ol'rrontracton and watrwlr in lbre~q. Accordingly, SPOT is l~creby duignutcd as (hc 
Jotrbus! to s c n a  u Iha ccdlnl repository for iafonna~ion on dl CIlF persorrncl and con1nrc.l 
cqabilily i~~fumvtion CIS squired by h D I  3020.41. Dab elonrcrtts in this datahue will he in 
rcmdaxc wirh UoWl3U20,41 m d  be appnlvcd by the L'SDIPBR). The omcinl archivc or 
lhcro dalr will be mdnlained rl Lhc D~C?UC M~lrpowcr Dala Cetrlrr (DMDC). . A data f e d  10 

tbi* d f i c i ~ l  arcllivs mlrst be cdtrblished h acconlanco with the imcrfuccs proved hy DMDC. 
Proculwn for ushg SPOT mi rt Iiry~:~ww.dod.~niYbu/produc~spo~.hunl. 

, . 3 ~  
J k h l l  "p"" .'+-A 

Jcannc 8. Firor 
D puly Undcr Sucrclary of Dclcnrc ' Dcpuly Under Secretary of D e h w  
(Loghics and Malcn'cl Rcodlnesr J (Propam Intcj7llion) 

. . 

Cc: 
Auirtont Sccrelrry ofthe Am\y (Manpower and Resew A=n)  
Auirlunr Seorchry 6f the Navy (Mmpwcr d R u e n s  All'eirs) 
Asairtan[ !kcrdvyof Ulc Air Force (Maipowcr md Rcrcrvc Affairs) 
Commanding Gcnenl, Arnty Wtotin'cl Conlmnnd 
Dimtor,  Dcfcnso Co111racr Audit Aguncy 
Director, Defclua C.'on~rsct Mmrguaerd A g c ~ ~ c y  
Dlreclor, nelenra b g i n l c ~  Agcncy . 



OFFICE OF ME UNDER BECROARY OF DEFENSE 

KKU om- r m A c o N  
W H N U T V N ,  DC -1-10#) MAR 1 8 2007 

In reply refer to 
DAR Tracking Numba: 2007-00004 

MEM0RAM)UM FOR DIRECTORS OF DEFENSE AGENCIES 
' DEPUTY ASSlSTANT SECRETARY OF THE ARMY, 

(POLICY AND PROCOREMEW), ASA(ALT) 
DEPUTY ASSISTANT SECRETARY OP THE NAVY 

(ACQUISITION MANAGEMENT). ASN(RDA1 
DEPUTY ASSISTANT SECRETARY OF THE ATR FORCE 

(CONTRACTING), W I A Q C  
EXECUTIVE DIRECTOR, ACQUISITION, TECHNOLOGY 

AND SUPPLY DIRECTORATE @LA) . 

SUBJECT: Class Devlerion-Synchronized Peedeployment and O p t i o n a l  Tracker 

usc io DFARS clause 

Contracting offictrs shall use the clausc with the attached paragraph ( in n m  

225.7402-4(a). 
v rollc!btiona and conbcts in accocdancc with the clause presctlption at D ARS 

In addition, for contracts (either 
the June 2005 or tht June 

pcnwnel. 
that SPOT is the appropriate 

This class deviation is effective upon siplure, and remains in effect until 
Incorporated in DFARS, or until ollmmsc rescinded. My point of contact is Ms. Amy 
Willbmr, and she can be reached on (703) 602-0328, or smy.willlams@osd.mil. 

Attachments: 
As stated 

~ S M C ,  Pt. Bclvoir 



1007-00004 
C1.a. D a v i ~ t l o ~ y a a h r o ~ i z a d  Prrdoploynmt aud Opmrrtional TrrcXsr 

152.225-7040 Contrrotor P a r r o r ~ l  k thor izad  to  Aocozpany 0.3. 
Ammd Toroam Daployed Outmido th. Unitad Btater. 

cmTRzicrQR PXRSOUNEL ArnORIZED TO ACCOMPANY u. 9. ARMED FORCES 
DBPIX)YED OVTBfDB THE UNITgD STATE8 (JUN 2006) (DEVIATION) 

(g) Persmel data. 

(1) In accordance w i t h  DoD Inetruction 3020.41, 
Contractor Personnel Authorized to ~cconrpany the U.S. Armed 
Porcea, the Contractor ehall a l t a r  bofora daploymeat, o r  i f  
r l r r d y  i n  tha damignrtad oparrtiorrrl r r a r ,  m t a r  upon bmodrrg 
ma wr@.oyna undbr tba oontrrot, and maintain ourreat data, 
inoludbg dapartura data, fo r  a l l  Contractor psroonnsl that ara 
authorisad t o  aaacmpury U.8. Armed Forces dmployad outride tho 
Onitad Btrter ae epecif iod insparagraph (b) (1) of t h i s  clauae. 
The automated web-based oyetern to w e  for t h i s  effort: i# tha 
Bynahronirad Pradaploymat rrrd Oprrrtional Trroknr (BPOT) ( lo r  
information on how t o  ragimter .pd -tar data in to  t h i r  ryrtrn,  
go t o  htt~~//wm.dod.rril/bt./produ~tr/rpot.hW). 

(2)  Tho Contractor ehall enmura that all employees in tha 
&tabarm have a current DD Form 93, Record of Emergency Dsta Card, 
on File with both the Contractor urd the deeignatsd Governmwrt 
official. Thr Contrmathag ~ L f i a u  All inform th. Contraotor of 
tha Qovemmant ofCioirL derigruted to raoaiva tUr date orrd. 



Interim Guidance for the Implementation of Synchronized Predeployment 
and Operational Tracker (SPOT) Program 

These instructions apply to all Department of Defense contracts in Iraq and Afghanistan 
for the performance of Security and Translatorninguist services by U.S., Third Country National, 
and Local National contractor personnel. 

The data elements to be entered into Version 6.0 SPOT database for each contractor 
category (U.S., Third Country National, and Local National contractor personnel) are listed 
below: 

( I )  U.S./U.S. Reaident Aliens and Third Country National personnel (screen views): 

Contract: 
Contract Number 
Period of Performance Start / End Date 
Summary of Services 
Contracting Agency 
Contracting Ofice 
Prime CompanyICompanies 

Task Order Number: 
Task Order Number 
Period of Perfonnance Start 1 End Date 
Summary of Services 

Person: 
Full Name 
Company 
SSN I FM 
Date of Birth 
Place of Birth 
Gender 
Citizenship 
E m i l  Address 

Create Deployment: 
Estimated Deployment Dates 
Countries to Be Visited 
Primary Deployed Duty Station 
Job Title 
Deployment Purpose 
Primary Supporting Organization 

(2) Local Nrtionnl personnel (screen views): 
All data elements listed above with the exception of Citizenship. 


